BUSINESS TAX WORKSHEET
Year ended Fed ID Page 1 of 4

Name Business Address

GENERAL INFORMATION - Complete this worksheet and bring it with your tax information. Include only
business transactions. Use additional sheets to provide information not on this worksheet.

* If you have paid wages, interest, rents or other items which must be reported to the Internal Revenue
Service and have not prepared the reports or received a worksheet from us, contact our office for
assistance as soon as possible. List totals for these items on this worksheet.

Sales and Revenue
Sales: |:| Less sales tax |:| Includes sales tax

Sales tax paid - if included in sales ( )
Total

Return sales

Sales discounts and allowances ( )
Net Sales

Cost of Sales
Inventory, beginning of year
Merchandise purchases

Total purchases

Cost of items withdrawn for personal use ( )
Total

Cost of labor

Materials and supplies

Other costs

Inventory, end of year ( )
Total cost of sales
Gross Profit

Other Revenue
Rebates and refunds
Finance charges
Patronage dividends (list)

Total Other Revenue




EXPENSES
Advertising

Promotional expense
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Total Adjustments
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Personal Business
Allocation Portion

Car and truck expenses (Per Worksheet)

* Commissions
Employee benefit programs
Health insurance
Other

Insurance

Interest - See Page 4
Mortgage interest paid to banks
Other interest

Legal and professional services
Office expense - supplies, etc.
Pension and profit sharing plans
* Rent - equipment
* Rent - other (real estate)
Repairs and maintenance
Building repairs
Equipment repairs
Maintenance services
Supplies
Taxes and licenses
Property taxes
Payroll taxes

Business share of social security taxes

Unemployment taxes - Federal
- State

Business licenses

Other

Total - taxes and licenses
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Personal Business
Total Adjustments Allocation Portion

EXPENSES
Travel expense/motels

Meals and entertainment
# of days you were on the road & away
from home overnight

Are you in the transportation industry? Yes No
Utilities

Electricity

Heating fuel
Water
Other

Wages

OTHER EXPENSES

Bad debts from sales or services

Bank & credit card charges

Dues & subscriptions

Laundry services

Load charges

Miscellaneous Expense

Parking and highway tolls

Permits

Postage

Telephone - regular

- cellular

Truck unloading fees

Uniforms

Weight charges

Other

Total other expenses

Total

Depreciation
Grand Total Expenses

Net Total



SALES OF BUSINESS PROPERTY AND EQUIPMENT

Date Date Sellling Purchase Accum Itgﬁ%’ﬁa%fe%/
Description Purchased Sold Price Cost/Basis Depr Comments

PURCHASES OF BUSINESS PROPERTY AND EQUIPMENT

Amount Paid
Date  (Cash Difference Item Traded
Description Purchased if Traded) Description Purchase Date Cost

Include copies of invoices for purchases.

INTEREST ALLOCATION SCHEDULE
Current tax laws put limits on interest deductions and require taxpayers to allocate interest expense into
several categories. Use this schedule to make the necessary allocations.

Allocation of Interest

Business Business
Name of Lender Purpose of Loan Total Mortgage General/Other  Personal

Totals (To Page 2)

Comments and Notes:

tax\hkbus.xls




